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Go to PEIA.wv.gov on your internet browser.  

 

Click on the green Manage My Benefits button. 

 

 

 

Enter your Username and password and click on the box to certify that you are the authorized user.  

Then click on the Login button. 
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Click on the type of life insurance you want to change the beneficiary on, Basic or Optional.  Dependent 

life insurance beneficiary is always you.  
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You can switch percentages by changing the numbers.  However, they must equal 100%. 

 

Then you will have to click on Calculate Total Percentages before you click Finalize. 
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To change a Beneficiary, you need to click on the blue Edit button under their name.  It will take you to 

this screen below. 

 

You can update to a completely different person or just update the name or address.  Then click Save to 

finish.  Do this as many times as you need and then you need to click on Calculate Total Percentages and 

then Finalize to complete updating your Beneficiary. 

 

Follow the same process to update Optional Life Beneficiaries. 
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